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UlIITED  STATES  DIIPARSl>IE!ra  OF  hSRlOSV. 
Food  DistrilDution  Administration 
Vashington,  D.  C. 


H   APR  10 1345  ^ 

April  30,  1943 


ADMINIST2ATI7B:  SER7IC3S  DIVISIOH  I^MOEANDUl"!  HO.  26 


To;  Branch  and  Division  Chiefs  and  Regional  Administrators 

Prom:  William  L.  Rice,  Acting  Chief,  Administrative  Services 

Division 

Subject:      Use  of  Penalty  Envelopes  for  Food  Order  Reports 


I^^e  have  "bean  asked  if  penalty  envelopes  could  "be  used  "by  private 
persons  submitting  reports  requested  in  Food  Distri"bution  Orders. 

In  accordance  with  the  Postal  Laxirs  and  Regulations,  penalty  en- 
velopes cannot  "be  used  for  correspondence  "by  private  persons  or 
concerns  to  send  in  free  reports  which  they  aro  required  "by  lav;  to 
make.    Ponaltj)"  envelopes  therefore  should  not  be  furnished  to  per- 
sons sending  in  the  reports  required  by  our  Food  Distribution  Orders. 


F-640 


